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Appendix I-8

 Northwest Chapter Charter, Constitution and Bylaws
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NORTHWEST CHAPTER
OF THE
SYSTEM SAFETY SOCIETY

ARTICLEI- NAME

Section 1, The name of the Chapter shall be the NORTHWEST Chapter (herein referred
to as the Chapter) of the System Safety Society (herein referred to as the Society).

ARTICLE II - JURISDICTION
Section 1. The Chapter's boundaries shall incorporate zip codes within the 99000 series in
the state of Washington, and within the 97000 series in the state of Oregon.
ARTICLE III - OBJECTIVES
Section 1. The objectives of the Chapter are to:
(A) advance the management and technology of System Safety in all areas of
endeavor where a systematic approach and analytical evaluation directed toward

hazard control can be applied,

(B) improve the dissemination of information between individuals in this and related
fields;

(C) improve public understanding of the discipline;
(D) promote and improve System Safety as a profession, and ;
(E) promote within the Chapter's jurisdiction the activities and objectives of the
Society.
ARTICLE IV - CHAPTER-SOCIETY RELATIONSHIP
Section 1. The Chapter shall function under the direct sponsorship of the Society and shall

be governed by the provisions of the Society Constitution and By-Laws and those of the
Chapter.
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[image: image2.jpg]Section 2. The Charter shall be a controlled document. The original shall be maintained in the
custody of the officers of the Chapter; a certified duplicate copy shall be retained by the executive
secretary of the Society. The duly authorized signature of the president of the Society appearing
on the Charter obligates the Chapter to the provisions of the Charter.

Section 3. The Chapter shall not use the name of the Society or obligate in any way the officers
or members of the Society without first obtaining the approval of the duly authorized repre-
sentatives of the Society.

Section 4. Any conflict requiring an interpretation of the provision of the Charter shall be
resolved by the Executive Council of the Society.

Section 5. The Chapter president shall submit to the president of the Society an Annual Report
concerning the activities of the Chapter by July 1st of each year.

Section 6. The Executive Council of the Society may, at its discretion, discontinue the Charter of
a Chapter when, in its opinion, the Chapter has ceased to exist or its actions are considered
detrimental to the objectives of the Society.

Section 7. The Chapter is intended to operate as a semi-independent entity from the Society and
as such is authorized to conduct fund raising activities and manage it’s financial affairs without
direction or support from the Society, provided such activities do not conflict with Society goals,
objectives, or principles.

ARTICLE V - MEMBERSHIP

Section 1. Every person who is listed on the official roster of the Society and whose address is
within the geographical jurisdiction of the Chapter shall automatically become a member of the
Chapter.

ARTICLE VI - ADMINISTRATION

Section 1. The Executive Committee of the Chapter shall administer the affairs of the Chapter in
accordance with its objectives, performing those functions as may be customary with the office
and as further defined in the By-Laws of the Chapter.

Section 2. The Executive Committee shall consist of the elected Chapter officers, the immediate
past president, appointed directors, and standing committee chairpersons. The officers shall be
persons who hold a membership grade in the Society.

Section 3. The officers of the Chapter shall at a minimum include a president, a vice president, a
secretary, and treasurer, although the office and duties of the secretary and treasurer may be
combined.

Section 4. The Chapter President shall be chosen by the vote of the membership for a Chapter
term.
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[image: image3.jpg]The Chapter Vice President shall be chosen by the vote of the membership for a
e teran

ection 6. The Chapter Scererary shall b chasen by the vote of the membership for a Chapter

Section 7. The Chapier Treasurer shall be chasen by the vote of the membership for  Chapter

Section 8. The niial Chapes tern sl ot exceed 12 months and wil terminate on June 30th
Tollowing the first full ycar of the Chapter's existence Subsequent Chaget terms shall not cxceail
24 months snd shall begin on July 1t snd end on June 30th. The actual transfex of administraive
esponsibilties wil oceur at the Chapter’s annual meeing.

Sectiond. The Tiy-Laws of the Chapter shal provide for the election or appoiaument of persons
‘2nd commitees to assis i the adenistration of he affairs of the Chapter.

Secrion 10 An offce shallbe declured vacant in the event that an offcer rcsigns or cesses to be.a
Tmember of the Society. The vacaied office may be led as provided for m the By-1.aws of the
Chapte

AKTICLE VII - ELECTION PROCEDURES

Sectian | Norsinations for l eective offices shall be made by 2 Nomating Coamittec
(appointcd by 1he Chaptes president) consisting of 3 chrpersan and at east (o other mecnbes
‘Coummittee members and Chaptet officers stall 1ot b eligible for nomination

“The Nominating Committee shallselect at least one nomince for cach elective oftice
nd the Chapter meatbership given an opporurity to suminate additional piermbers. 1o 1o casc
Shallan individual's mame be placed in animination for more than on ciective office. No rasrabes
shall bave his name placed in namination without is coaseot

Section 3. The poling of 1be raembecship shall be done by means of a letter ballo, with
provisioms for wiite-in candidates. Ballotni shall be conducted for a period of not less than 30
Hays following disvibution of the ballot 1o the membership. A phurality vote of the membership
voing shall constitte clection. Ties wilkbe decided by a vote of the Chaptcr Excautive
Comemittee

AKTICLE VIII - MEETINGS

Section 1 The Chapter shll holi nol les than 1wo meetings in each calendar year, The time and.
‘Gates Tor each meeting shall be announced to all members ot less than 30 days prior co the
‘meeting, with the exception that relarl scheduled meetings aay be sescheduled by a plurality
wote of the Chipter Fxecutive Connttee. In the case of a reschodulod regulac meeting, all

Inembers shall be notified at lcast one week prcr to th e date/tnte.
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Section | The adraiaistraion of the activlies of the Chapter shall be perfornied in accordance
ith the Ry T ws established by the Chaptee and In accordance wit the provisions of the
Cherter

Section 2 The By Laws of the Chapler shal I no way conflict with the provisions of the
Comsiitation or the By Laws of the System Saety Sociely, or the Chacter of the Chapter
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[image: image5.jpg]ARTICLE X - AMENDMENTS TO THE CHARTFR

Sectign | Amendments may be initated by 2 petition of at east 10% of the curcent Chaptec
~membership, or by a maority of the Exccutive Commitce. Proposed amendments shall be
submitted  the Chapter secretary along with raionsle for requested chaoges.

The amendment will be incorpimated int the charter ales approval by the majonty of
the Chapter members, and subscquent 1o approval by the Soeisty

page 5 of &



[image: image6.jpg]CHARTER AUTHORIZATION

The NORTHWEST Chapter of the System Safety Sosicty is duly authorized by the Executive
‘Council of the System Safety Saciety to fonction as 8 Chapter of the Saciety n sccardance with
the provisions of the forcgoing this | day of __ . 1998, 25 witnessed by the.
signatarcs below:

Presidenn

sstem Safety

Exccutive Secretary
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OF THE NORTHWEST CHAPTER OF
THE SYSTEM SAFETY SOCIETY

ARTICLEI - GENERAL

Section 1.1 The purpose of the By-Laws of the NORTHWEST Chapter of the System Safety
Society is to provide implementation of the Charter of the NORTHWEST Chapter, in
conformance to the requirements and provisions of the Charter, and with the Constitution and By-
Laws of the Society.

ARTICLE II - JURISDICTION

Section 2.1 The Chapter's boundaries shall incorporate zip codes within the 99000 series in the
state of Washington, and within the 97000 series in the state of Oregon.

ARTICLE III - OBJECTIVES
Section 3.1 The objectives of the Chapter are to:
(A) advance the management and technology of System Safety in all areas of
endeavor where a systematic approach and analytical evaluation directed toward

hazard control can be applied.

(B) improve the dissemination of information between individuals in this and
related fields;

(C) improve public understanding of the discipline;
(D) promote and improve System Safety as a profession, and ;
(E) promote within the Chapter's jurisdiction the activities and objectives of the
Society
ARTICLE IV - CHAPTER-SOCIETY RELATIONSHIP
Section 4.1 The Chapter shall function under the direct sponsorship of the Society and shall be

governed by the provisions of the Society Constitution and By-Laws and those of the Chapter.

Section 4.2 The Chapter shall not use the name of the Society or obligate in any way the officers
or members of the Society without first obtaining the approval of the duly authorized repre-
sentatives of the Society.
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[image: image8.jpg]Section 4.3 Any conflict requiring an interpretation of the provision of the Charter shall be
resolved by the Executive Council of the Society.

Section 4.4 The Chapter president shall submit to the president of the Society an Annual Report
concerning the activities of the Chapter by July 1st of each year.

Section 4.5 The Executive Council of the Society may, at its discretion, discontinue the Charter
of a Chapter when, in its opinion, the Chapter has ceased to exist or its actions are considered
detrimental to the objectives of the Society.

Section 4.6 The Chapter is intended to operate as a semi-independent entity from the Society and
as such is authorized to conduct fund raising activities and manage it’s financial affairs without
direction or support from the Society, provided such activities do not conflict with Society goals,
objectives, or principles.

ARTICLE V - MEMBERSHIP AND COMMITTEES

Section 5.1 Every member and affiliate of the System Safety Society whose residence is located
within the geographical jurisdiction of the Chapter is automatically a member of the Chapter.

Section 5.2 The president shall appoint the chairpersons and committee members of the
committees listed in this Article, and any others necessary to accomplish the objectives of the
Chapter and shall notify the membership of such appointments

Section 5.3 Each committee shall maintain records of. the activities of the committee and shall

submit these records to the president on his request. The committee records will be bound over
to the successor chair.

Section. 5.4 The following committees shall be standing committees:

Section 5.4.1 Membership & Awards Committee

This committee shall be made up of at least three persons, each of
whom is a member of the System Safety Society. This committee
will solicit new members and recommend member upgrades and
Society awards. This committee will also maintain an active file of
members seeking employment and part-time consultant positions
within the Chapter.

Section 5.4.2 Program Committee

This committee shall be chaired by the vice president unless
another member is appointed chairperson by the president. There
shall be at least two other members to help develop a program for
the Chapter year for presentation to the membership at the first
meeting following the Chapter Annual Meeting. Upon approval of
the membership, this committee will make all arrangements for the
programs.
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[image: image9.jpg]Section 5.4.3 Finance Committee

This committee shall be comprised of the prior term treasurer as
an ex-officio member, the new treasurer-elect as chairperson, and
two other members of the Chapter appointed by the president.
This committee will audit the treasurer's books and prepare a
formal Statement of Accounting for the Chapter president and the
membership body to be presented at the Annual Meeting, and will
prepare a projected budget for the incoming president for use as
guidance for the following year.

The Finance Committee shall develop and administer Chapter fund
raising activities and provide liaison between the Chapter and the
Society in financial matters.

Section 5.5 The following committees shall be ad hoc committees:

Section 5.5.1 Nominating Committee

This committee, whose function is described in Article VI, shall be
comprised of a chairperson and at least two other persons, each of
whom is a member of the Society. No member of this committee
shall be an officer or a member of the Executive Committee.

This committee shall be appointed by the president no later than
three months prior to the end of his term year (April 1st)

Section 5.5.2 Fund Raising Committee

This committee, whose function is described in Article VI, shall be
comprised of a chairperson and at least two other persons, each of
whom is a member of the Society. At least one member of this
committee shall also be a member of the Finance Committee.

This committee shall be appointed by the president at the
president’s discretion.

Section 5.6 The membership of all committees appointed by the president shall terminate at the
next Annual Meeting.

ARTICLE VI - ADMINISTRATION
Section 6.1 The objective of the Chapter as stated in the Charter shall be accomplished through

meetings, publications, lectures and such other means as are approved by the Chapter Executive
Committee. Every member is encouraged to pursue these objectives; however, no member shall
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[image: image10.jpg]do so in the name of the Chapter without prior approval of the Executive Committee.

Section 6.2 The officers of the Chapter shall be a president, vice president, secretary, and a
treasurer. Officers must be professional grade members of the System Safety Society.

Section 6.3 The president shall guide the Chapter in the formulation of constructive activities and
shall preside over the meetings of the Chapter. The president shall appoint directors and
necessary committees.

Section 6.4 The president shall submit a written report to the president of the System Safety
Society by July 1st summarizing the accomplishments during the Chapter year. At the Annual
Meeting ending the term of office, the president shall submit the same report to the membership.

Section 6.5 The vice president shall perform duties delegated by the president and in the absence
of the president shall assume the duties of the president. Unless a Program Committee Chair is
appointed by the president, the vice president shall function as the Program Chair.

Section 6.6 The secretary shall prepare and appropriately distribute minutes of all Chapter and
Executive Committee meetings and shall maintain all the records of the Chapter. Within 120 days
after the Annual Meeting, the secretary shall distribute to all Chapter members a membership
roster containing such information as name, address, affiliation, and telephone number of
individual members. The secretary shall prepare and distribute other correspondence as and in a
manner directed by the president. The secretary shall be an ex-officio member of the Membership
Committee

Section 6.7 The treasurer shall maintain custody of all monies of the Chapter in a manner
approved by the Executive Committee and shall pay all authorized bills against the Chapter. At
the Annual Meeting ending the term of office, the treasurer shall submit a brief report on the
financial status of the Chapter. Within 15 days after that meeting, the treasurer shall submit a
written financial report for audit. Upon final audit, the outgoing treasurer will turn over all funds;
financial records and other properties of the Chapter to the incoming treasurer. The treasurer
shall be an ex-officio member of the Finance Committee.

Section 6.8 The Executive Committee is the governing body of the Chapter. Officers serving a
term of office shall remain in office until their elected or appointed successors take office at the
Chapter Annual Meeting.

Section 6.9 The Executive Committee shall consist of the president, vice president, secretary.
treasurer, the most recent past president, directors and standing committee chairs. Three
members of the regular Executive Committee shall constitute a quorum.

Section 6.10 An elective office shall be declared vacant by the Executive Committee in the event
that an officer or director resigns or ceases to be a member of the Chapter or the System Safety
Society.

Section 6.11 The office of president if vacated, shall not be filled. Instead, the vice president
shall assume the duties of the president for the remainder of the Chapter year.

Section 6.12 The office of the vice president, if vacated, shall be filled as quickly as possible by
special election performed in the manner specified in Article I11.

Section 6.13 The office of secretary, if vacated, shall be filled by appointment by the president

Page 4 of 6
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Section 6.14 The office of treasurer, if vacated, shall be filled by appointment by the president
with approval by the Executive Committee.

Section 6.15 Up to three additional Chapter members may be appointed by the president to serve
as directors during his term of office.

ARTICLE VII - ELECTIONS

Section 7.1. Elections, both Annual and Special, of officers shall be performed in the manner
specified by the Charter of the Chapter and by this Article.

Section 7.2 Nominations for elective offices shall be made by the Nominating Committee or vote
of the membership.

Section 7.3 The Nominating Committee shall select at least one nominee for each elective
position with an opportunity given to the membership to nominate additional members at a
Chapter meeting prior to the Annual Meeting. In no case shall a person’s name be placed in
nomination for more than one elective position during any one election. No person shall be
elected without their consent.

Section 7.4 The Nominating Committee shall deliver, in writing, its nominations and a brief
resume of each candidate's background to the secretary no less than four weeks prior to the
Chapter meeting preceding the annual meeting.

Section 7.5 The secretary shall prepare the final ballot, nominee resumes, voting instructions, and
suitable return envelopes no less than three weeks (21 days) prior to the Annual Meeting and shall
deliver the ballot package to all members eligible to vote. The ballot shall include provisions for
write-in candidates for all positions available.

Section 7.6 Ballots shall be counted by at least three Chapter members, no more than two of
whom are members of the Executive Committee. All ballots received by the opening of the
Annual Meeting shall be counted. In the event of a Special Election, only those ballots received
within 30 days after ballot distribution by the secretary shall be counted. Election shall be
accomplished by a plurality of the membership voting.” Ties shall be settled by a vote of the
Chapter Executive Committee

ARTICLE VIII - MEETINGS
Section 8.1 Chapter meetings shall be held at least twice each Chapter year, or more often as
determined by the Executive Committee, except that special meetings can be required by written
petition signed by 25% or more of the members. The nature, time and place of each meeting shall
be determined or approved by the Executive Committee
Section 8.2 The Annual Meeting shall be the last meeting of the Chapter year and shall be held
during the month of June each year. The Chapter year shall be from July I* through June 30" of
the following year, to coincide with the Society year.
Section 8.3 Members shall be notified of all regular Chapter meetings by written announcement
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Section 8.4 Robert's Rules of Order, revised, shall govern Chapter meeting conduct when not in
conflict with the Constitution or By Laws of the System Safety Society or the Charter or By Laws
of the Chapter.

ARTICLE IX - AMENDMENTS

Section 9.1 Amendments to these By-Laws may be presented by any member in good standing at
any regular meeting of the Chapter or at any Special Meeting called for that specific purpose.
They shall be presented in writing to the president for inclusion on the program agenda and shall
be offered to the membership present at that meeting on motion for consideration and circulation
to the membership. A simple majority of those present shall be necessary to pass the motion,
Amendments accepted for further consideration shall be circulated with a ballot to all members in
good standing. A two-thirds (2/3) affirmative vote of all ballots returned within 30 days of the
distribution shall be necessary for adoption of any amendment, with the exception that any
amendment which conflicts with the authorized Charter shall not be adopted without
corresponding changes to the Charter.
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